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ENROLMENT FORM for IPS
 CERTIFICATE IN SALES PROCESS DESIGN
(All fields are required to be completed)
Please complete this form and email it as an attachment together with confirmation of your payment to the College Registrar at: info@collegeofselling.com
Enrolment, and registration will only be confirmed once payment is received, which must be completed before the programme commences.

	Personal Details

	First Name:


	Surname: 



	Company:
	Job:

	Date Of Birth:
	Country Of Birth:

	Years in Sales:
	Years in Sales Management:

	Work Address:

	Home Address:

	Please indicate where you want future correspondence to be sent:       

home            work   (delete which not applicable)

	Work Tel:
	Home Tel:

	Mobile:
	Email:


I wish to register as a student for the course indicated below and I agree to the terms and conditions applying to this enrolment.

Yes     No

(Delete which is not applicable)
DATE:

For students being sponsored by their employer

I authorize iCPS (through its tutors and/or staff) to provide any information in relation to my studies (including progress & results) as may be required by my employer. 

Yes     No  

(Delete which is not applicable)
DATE:
Payment Details:

Payment to be received in advance of the course commencement date

Payment by Cheque:

I enclose a cheque for £ 





          

Please make cheque payable to BTSi and send to: International College of Professional Selling, 1A, Woodlands Office Park, Southern Cross, Bray, County Wicklow, Ireland.



          

Payment by Credit Card or PayPal:
For secure payment by credit card you must login into the on-line payment system at the following web address: 
http://www.businessandtrainingsolutions.com/IPS_Certificate_in_Sales_Process_Design.htm   

(Press Ctrl+Click to follow link)


Electronic Payment can be made here:

Bank of Ireland. 39 St Stephens Green, Dublin2

Account: Business & Training Solutions International Ltd

Sort code: 90-00-84

Account number: 20219309

IBAN: IE84 BOFI 9000 8420 2193 09

SWIFT: BOFIIE2D
	If you require us to invoice your company please provide the following details:

Contact Name:

Job Title:

Company name: 

Company Address:

Telephone Number:

Email address of contact person:

Order Number if applicable:

Any other information or instructions: 



How did you find out about this programme?
Programme Fees 
	Programme
	Fees in full

(£ sterling)

	IPS Certificate in  Sales Process Design
	750.00


(All fees are inclusive of all registration, tutorials and examination fees.
ALL FEES ARE DUE IN FULL PRIOR  TO PROGRAMME COMMENCEMENT

 Once registered, fees cannot be returned)

FOR OFFICE USE ONLY

PROGRAMME REFERENCE:

INDIVIDUAL REFERENCE:

NOTES:
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Terms & Conditions Applying to the Provision of Qualifications

Data protection statement
The International College of Professional Selling (iCPS) respects and understands the importance of privacy and security of students. Any information collected is used only by the company to contact students for marketing and operational purposes. Persons who supply the company with their telephone numbers or e-mail addresses may receive telephone or e-mail contact from them with information regarding products and services or upcoming events. The company will not release, sell, rent, or trade the personal information of any of students to any third party.

Change of details
Your must inform iCPS immediately of any changes to your contact information or circumstances.
Attendance at tutorials
We are committed to providing you with timely information regarding the compulsory attendance at tutorials, assessments, and examinations. In all other respects you will be entirely responsible for making arrangements to enable you to attend these at the scheduled time.
Extensions and deferments
Should you be unable to complete your studies or attend a tutorial/ examination/ assessment you may apply to your tutor for an extension to your programme of studies. If your tutor is unable to accommodate your request you may be required to pay an additional fee to cover any required re-scheduling.

Reasonable behaviour statement
We expect students to refrain from using language that can be reasonably thought of as being offensive or abusive, including swearing, shouting, sexist or racist remarks, libellous or defamatory statements when contacting their tutor or any member of iCPS by phone, email, or face to face. Should a student be found to be unreasonable iCPS and the reserves the right to terminate the contract, whereupon all support from the tutor and iCPS will cease.
Complaints and appeals

iCPS is committed to providing high levels of service to customers and students. We will respond to your application within 7 days upon receipt. If you have any complaints regarding our service or as a consequence of a refusal to undertake a programme you should write to the Chief Executive, Institute of Professional Selling, 17 Merrion Square, Dublin 2.  
Plagiarism

Any material or assignments submitted by you must be your own work. Presenting the words or ideas of someone else, or asking someone else to supply text, ideas etc, whether it has been published in any form or not, without acknowledging the source of that work, is called plagiarism. 

The usual penalty for plagiarism is that the full assignment submitted will not attract any marks. iCPS may in addition apply further sanctions including dismissal from the programme. 

Continuation

In the unlikely event that iCPS is unable to continue to support the programme whilst you are studying your fees will be returned in full.

� Institute of Professional Selling
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